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Online Registration Event
	Title of Event: No abbreviations

	

	

	
	

	Event Date(s):
	
	Actual Event Time:
	
	-
	

	
	
	
	
	
	

	Snow Date:
	
	Set Up Time:
	
	Wrap Up Time: 
	

	

	EASTCONN Staff Contact Person:
	
	Office:
	

	Support Person/2nd Contact:
	
	Phone & Ext
	

	Please notify your Support Person of this event!

	Room/Location (circle one):
	
	Event Type:

	Windham Mills:    W     S     Q     CL     
	
	 FORMCHECKBOX 

	Workshop Conf Services does on-line registration

	Central Office:  A    B   E       A & B   Open  /  Closed
	
	 FORMCHECKBOX 

	Training Support Staff does registration

	Offsite: 
	
	
	 FORMCHECKBOX 

	Meeting

	
	
	
	

	# of Participants:
	
	
	Customer:
	 FORMCHECKBOX 

	Internal
	 FORMCHECKBOX 

	External

	If Applicable:
	Min:
	
	Max:
	
	
	

	# of Presenters:
	
	
	Key Word:
	

	
	
	

	EQUIPMENT
	
	ROOM SET-UP

	 FORMCHECKBOX 

	None
	
	 FORMCHECKBOX 

	Classroom (1 Table with chairs)

	 FORMCHECKBOX 

	Flipchart & Markers
	
	 FORMCHECKBOX 

	Classroom Teams (2 Table with chairs)

	 FORMCHECKBOX 

	Overhead Projector
	
	 FORMCHECKBOX 

	Theatre with head table

	 FORMCHECKBOX 

	TV/VCR
	
	 FORMCHECKBOX 

	Square or Circle – (Circle one)

	 FORMCHECKBOX 

	Radio/CD/Tape Player
	
	 FORMCHECKBOX 

	U-Shape

	 FORMCHECKBOX 

	Internet access in a “non” Computer Lab room 
	
	 FORMCHECKBOX 

	As Is 

	
	(Must have 2 weeks notice)
	
	 FORMCHECKBOX 

	Sign-in/Registration Table outside room

	 FORMCHECKBOX 

	AV Laptop available at Central Office site only. 
	
	 FORMCHECKBOX 

	Other: (please provide a diagram below)

	
	(requires reservation)
	
	

	 FORMCHECKBOX 

	Data Projector
	
	

	NOTES:
	
	
	

	
	
	

	FOOD: Must have Budget Codes
	Number of People Including Presenter(s):
	

	
	
	
	

	 FORMCHECKBOX 

	No Food
	 FORMCHECKBOX 

	Cookies & Beverages

	 FORMCHECKBOX 

	Coffee & Tea
	 FORMCHECKBOX 

	Snack (Chips) & Beverages

	 FORMCHECKBOX 

	AM Refreshment: Continental Breakfast (includes beverages) 
	 FORMCHECKBOX 

	Soda / Bottled Water

	 FORMCHECKBOX 

	Lunch (includes beverages and dessert)
	 FORMCHECKBOX 

	Tap Water in Pitcher (no charge)

	 FORMCHECKBOX 

	Vegetarian  - Number of people
	
	
	
	

	Special Request:
	

	

	


	CONFERENCE USE ONLY
	B
	 FORMCHECKBOX 

	
	C
	 FORMCHECKBOX 

	Event ID:
	
	

	TURN OVER (
	REV. 10/9/08


	CEU’s 
	
	EVALUATION

	 FORMCHECKBOX 

	I need CEUs
	 FORMCHECKBOX 

	I do not need CEUs
	
	 FORMCHECKBOX 

	I need evaluations
	 FORMCHECKBOX 

	I do not need evaluations

	
	· # of Contact Hours
	
	
	
	
	

	(minimum of 5 hours for CEUS to be offered)
	
	SIGN-INS

	
	
	 FORMCHECKBOX 

	I need sign ins
	 FORMCHECKBOX 

	I do not need sign ins

	PRESENTER INFORMATION
	
	CONTRACT NEEDED
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	Presenter:
	
	
	
	

	Fee:
	
	
	EXPENSES: Included in Presenter Fee
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	Address:
	
	
	 FORMCHECKBOX 

	Mileage
	 FORMCHECKBOX 

	Rental Car
	 FORMCHECKBOX 

	Hotel

	
	
	
	 FORMCHECKBOX 

	Plane
	 FORMCHECKBOX 

	Meals
	 FORMCHECKBOX 

	Other

	
	
	
	Other Info:
	

	Phone #:
	
	
	

	Fax # :
	
	
	

	Email:
	

	BILLING INFORMATION: (i.e. CSDE, PIMMS, DMR.)

	Contact  Person:
	

	Address:
	

	Phone Number:
	

	Fax Number:
	

	Email:
	

	ADVERTISING: (FOr Workshops Only)

	BROCHURES

	 FORMCHECKBOX 

	I need a brochure
	 FORMCHECKBOX 

	I do not need a brochure

	 FORMCHECKBOX 

	Mail Brochures to:
	

	

	For Complete Listing of File Maker Pro Mailing Groups, see your support staff

	PARTCIPANT FEES: (Fee determined with Conference Services. Please make an appointment.)

	Participant Fee:
	

	Consortium Fee:
	

	Other Fee:
	

	HANDOUTS & MATERIALS: (FOR OUTSIDE PRESENTERS ONLY)

	Copying:
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	Number of pages per person:
	
	

	Other Materials Needed:
	

	
	

	
	

	
	

	*BUDGET CODES must complete Sample 1622-63010
	
	NOTES:

	
	
	*Budget code
	*Object line
	
	

	 FORMCHECKBOX 

	Food:
	
	
	
	

	 FORMCHECKBOX 

	Computer Lab:
	
	
	
	

	 FORMCHECKBOX 

	Presenter Fee:
	
	
	
	

	 FORMCHECKBOX 

	Instructional Supplies:
	
	
	
	

	 FORMCHECKBOX 

	CEU :
	
	
	
	

	 FORMCHECKBOX 

	Custodial Fee:
	
	
	
	

	
	
	
	
	
	


	Description of a Professional Development Activity for on-line registration and CEUs

Complete entire form – Do not use abbreviated words – Please Print


	Title of Activity:
	

	
	

	Dates & Times:
	

	
	

	CEU Activity Code:
	
	(please pick ONE  code from the subject codes below & on the back)

	
	
	

	CT Technology Competency: (if applicable)
	

	
	

	CT Standard(s):
	

	
	
	
	

	Presenter(s):
	

	
	
	
	

	Target Audience:
	

	
	
	
	

	Identified Need Addressed:
	

	

	
	
	
	

	A Description of the Activity: (3-5 sentences so that a participant knows exactly what they are signing up for…)

	

	

	
	
	
	

	Learning Outcomes – As a result of taking part in this program, participants will:

	•



	•

	•

	
	
	
	

	
	
	
	

	
	
	
	

	CEU Activity Codes

	Code
	Topic
	Code
	Topic
	Code
	Topic

	001
	Adult Education
	024
	Effective Schools
	051
	Restructuring Schools

	003
	Alternate Schools
	025
	Effective Teaching & Instructional Strategies
	052
	School Approval and Accreditation

	007
	Career Education
	028
	Evaluation of Programs
	053
	School Psychology

	015
	Cooperative Learning
	031
	Gifted & Talented
	059
	Special Education

	016
	Cooperative Work
	032
	Guidance and Counseling
	061
	Study Skills

	019
	Curriculum Development Process
	048
	Peer Coaching
	064
	Testing

	023
	Early Childhood
	041
	Management Skills
	066
	Thinking Skills

	Codes / Topics for Specific Certification Requirements

	Early Childhood (N-3) & Elementary – CODE 301
	Elementary and Middle Grades – CODE 302
	Bilingual – CODE 304

Continuing education in the subject area.

	Training in the teaching of reading and reading readiness and assessment of reading performance, including methods of  teaching language skills necessary for reading comprehension skills, phonics & the structure of the English language.
	Training in the use of computers in the classroom.
	

	
	
	Intermediate Administration or Supervision – CODE 305

	
	Bilingual – CODE 303
	

	
	Continuing education in language arts, reading and mathematics.
	Training in the evaluation of teachers.

	REV. 1/03/02
	

	
	OVER (


	The Arts
	History

	Code Topic
	Code Topic

	201
	Dance
	249
	Historical Thinking

	202
	Music
	250
	Local, United States and World History

	203
	Theatre
	251
	Historical Themes

	204
	Visual  Arts
	252
	Applying History

	Health and Safety 
	Civics & Government

	Code Topic
	Code Topic

	205
	Healthy / Active Life
	253
	United States Constitution and Government

	206
	Injury / Disease Prevention
	254
	Rights and Responsibilities

	207 
	Human Growth & Development
	255
	Political Systems

	208
	Substance Abuse Prevention
	256
	International Relations

	Language Arts
	Geography

	Code Topic
	Code Topic

	209
	Reading and Responding
	257
	Places and Regions

	210
	Producing Text
	258
	Physical Systems

	211
	Applying English Language Conventions
	259
	Human Systems

	Learning Resources & Information Technology
	260
	Human and Environmental Interaction

	Code   Topic
	Economics

	212
	Defining Information Needs
	Code   Topic

	213
	Information Systems
	261
	Limited Resources

	214
	Information Strategies
	262
	Economic Systems

	215
	 Information Processing
	263
	Economic Interdependence

	216
	Application
	Technology Education

	217
	Evaluation
	Code Topic

	218
	Responsible Information Use
	264
	Economics

	Mathematics
	265
	Career Awareness

	Code Topic
	266
	Problem Solving / Research and Development

	219
	Number Sense
	267
	Leadership

	220
	Operations
	268
	Materials and Processes

	221
	Estimation & Approximation
	269
	Communication Systems

	222
	Ratios, Proportions & Percents
	270
	Production Systems

	223
	Measurement
	271
	Transportation Systems

	224
	Spatial Relationships & Geometry
	272
	Enterprise

	225
	Probability & Statistics
	273
	Engineering Design

	226
	Patterns
	World Languages

	227
	Algebra & Functions
	Code Topic

	228
	Discrete Mathematics
	274
	Communication

	Physical Education
	275
	Communication

	Code Topic
	276
	Communication

	229
	Physical Activity
	277
	Cultures

	230
	Human Movement
	278
	Connections

	231
	Fitness
	279
	Connections

	232
	Responsible Behavior
	280
	Comparisons Among Languages

	233
	Respect for Differences
	281
	Comparisons Among Cultures

	234
	Benefits of Physical Activity
	282
	Communities

	Science
	Additional Topics

	Code Topic
	Code Topic

	235
	Nature of Science
	283
	CCL – Common Core Learn

	236
	History of Science
	284
	CCT - Common Core Teach

	237
	 Living Things and Their Environments
	285
	CMT

	238
	Units of Structure and Function
	286
	CAPT

	239
	Relationships of Structure and Function
	287
	BEST

	240
	Cycles of Life
	288
	Cooperating Teacher

	241
	The Earth
	289
	Curriculum Design

	242
	Water
	290
	Instructional Strategies

	243
	The Earth’s Atmosphere
	291
	Use of Materials

	244
	The Universe
	292
	Teacher Visitation

	245
	Structure of Matter
	293
	School-wide Improvement Initiative

	246
	Energy
	294
	CEU Equivalents (BOE ONLY)

	247
	Interaction of Matter and Energy
	295
	Service Specific State Role

	248
	Science and Technology
	296
	Other

	
	
	297
	Coaching ( Athletics)

	
	
	298 
	English as a Second Language


Online Catalog

In addition to all event details in eCord through the Conference Services the following are REQUIRED before an event can be posted to the eCord On-Line Catalog for registration.

	Event ID 

(E-ID#)
	Provided by the Conference Office:

	Course Number
	Provided by the Conference Office:

	Audience 
(check all that apply)
Who should attend?

Who will benefit from the contents of your workshop?
	check

check

check

Administrators

Kindergarten Teachers

School Wellness Team members

All Teachers

Literacy Coaches

Science Teachers

Beginning Teachers

Literacy Coordinators

Science Team Leaders

Board of Education Members

Mathematics and Science Teachers

Social Studies Teachers

Community Based Organization Staff

Mathematics Teachers

Special Education Directors

Comprehensive School Health Educators

Occupational Therapists

Special Education Teachers

Connecticut State Department of Education Official

Paraprofessionals

Special Educators

Curriculum Directors

Parent/teacher organizations

Speech and Language Pathologists

Data Analysts

Physical Therapists

Staff Developers

Department Heads

Preschool Teachers

Student Advisors

District Data Specialists

Principals

Superintendents

English Language Arts Teachers

Reading Consultants

Support Staff

English Language Learner Teachers

Regular and Special Educators

Teacher Leaders

Family and Consumer Science Teachers

Regular Education and Elementary Teachers

Technology Directors

Food Service Directors

Related Service Providers

Food Service Staff

School Counselors

Guidance Professionals

School Nurse Supervisors

Health Educators

School Nurses

Instructional Technology Specialists

School Psychologists

Invited Participants

School Social Workers



	Grades
	

	Category
(check all that apply)

Under which categories do you want users to find your workshop
	check

check

Administration  

School Improvement  

Beginning Teachers  

Science

Early Childhood  

Social Studies  

English Language Learners  

Special Education  

Especially for Para Professionals  

Student Motivation and Engagement  

Language Arts  

Technology Integration  

Life Skills  

Instructional Strategies  

Literacy

Grant Writing  

Mathematics

National Assessment of Educational Progress

Related Services  




	Primary Contact
	

	Secondary Contact
	


Are there any special requirements for this event?  (circle one) No
Yes (describe below)






